Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021/22, Sections 1 and 2

* Anauthority that wishes to deciare itself sxempt from the requirement for a limited assurance review must
do so at a meeling of the authority affer 31 March 2022. It should not submit its Annual Governance and
Accountability Return to the external auditor, Howaver, as part of & more proportianate regime. the authorty
must comply with the requirements aof the Transparency Code for Smaller Authorities.

+ The Cerificate of Exemption must be relurned to the external auditor no later than 30 June 2022, Reminder
letters will Incur a charge of £40 +VAT for sach lettar,

* Tha authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificata of Exemplion. Proper Practices are found In the Practifioners’ Guide® which is updatad from time to
time and contains everything needed (o prapare successiully fof the financial year-end,

* The authority should recaive and note the Annuai Internal Audit Report before approving the Annual
Govemance Statement and the accounts.

* The Annual Governance Statement (Section 1) must be approved on the same day or befors the Accounting
Statements (Section 2) and avidenced by the agenda ar minute references

+ The Responsible Finanmal Officer (RFO) must certify the sccounts (Section 2) before they are presentad
to the authority for approval. The authority mus! in this order, consider, approva and sign the accounts,

« The RFO is raquired to commenca the public rights period as soon as practical after the date of the
AGAR approval,

* Make sure that the AGAR is compiete (no highlighted boxes left ampty), and is properly signed and dated.
Avold making amendmants to the completsd annual return. Any amendments must be approved by the:
authority and propery initialled

* Use the checklist provided below Io review the AGAR for completgness at the mesting at which it Is signed off,

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chalrman, and provide relevant authority owned generic emall addresses and telaphons numbers,

* The authonty must publish numerical and narrative explanations for significait variances In the accounting
statements on page 8. Guldance Is providad In the Practitioners' Gulde* which may assist,

+ Make sure that the accounting statements add up-and the balance camad forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022),

* The Respansible Financial Officer (RFQ), on behalf of the authority, must set the commencemeni data for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July,

* The authority must publish, on the authority website/webpage. the information required by Regulation 15 (2),
Actounts and Audit Regulations 2015, including the period for the exercisa of public rights and the name and
address of the external auditor before 1 July 2022,

Completion checkiist « NO' Answers eIt vou THay HEl Buvs s taailimmsments

All Esctiony Have &ll highlightad boxes besn completed?
Have ths dates set for the perod for the axercise of public righta been published? |

Internai Audit Repart | Hava il highlighted boxes besn completed by the intemal auditor and
| expilanations provided?

Seolion 1 Far any statement 1o which the respons:—ls Nno', is an axplanation avallable J
v
J

for publication?

| Section 2 | Haz the authority's approval of the accounting alaisments besn corfirmed by
the signature of the Chairman of the approval meeting?

Has an sxplanation of significant variations boon published whern required?

Is an explanation of any diferunce between Box 7 and Box 8 aveilable, should
o question be raised by o ocal efector and/or an interéstad party?

Sections 1 and 2 Trust funds — have: all disciosures been made If the authority as & body corporle /
is:3-sole managing trustes? (Local Councifs only)

‘Govarnance and Accountabliity for Smaller Authorities in England - a Practitionars' Guide to Proper Practices,
can be downicaded from www.nale.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2021/22 Form 2

1o ba complntad by smaller sulhoritiss wherg the higher of GrEss iNenme o {rass expendiurs
did rot excaed £25,000 in the year of account ended 31 March 2022, and that wish (o certify
themsealves as examp! fram a imited assurancs wview under Saction 9 of the Lacal Audit
(Smaller Authorities) Regulations 2015

There |5 no requirement 1o have a limited assurance raview or to.submit an Annual Governance and Accountability
‘Return to the externsl auditor, provided that the suthority has certified itself as exempt at 8 meeting of the
authority after 31 March 2022 and a completed Certificate of Exemption is submitted no later than 30 June 2022
nolifying the external suditor,

GHTE MmO JUPPESl wEwWMeLeTl ...

certifies that during the financial year 2021/22, the higher of the autharity’s total gross Incams far the ysar or
total gross annual expenditurs, for the year did not exceed £25,000

Total annual gross income for the autharity 2021/22: ‘t e\ Z]

Total annual gross axpenditura for the authority 2021722 t BEG O

There are certain circumstances in which an autharity will be unable to certify itself as exempt, so thal 5 Iimited
assurance review will still be required. If an suthority is unable to confirm the statements below then it

cannot certify Itself as exempt and It must submit the completed Annual Govemance and Accountability Return
Form 3 1o the extemal auditor to undertake a fimited assurance raview for which a fee of £200 +VAT will be payrble.

By signing this Certificate of Exemption you sre confirming that.

* The authority was In existence on 1st Aprii 2018
* In relation to the preceding financial year (2020/21), the extarmal suditor has not:
v issued a public interest report In respect of the authority or any entily connectad with it
* made a statutory recommendation 1o the authority, relating to the authority or any entity cannected with it
* Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Aot
2014 ("the Act”), and has not withdrawn the notice
*+ commenced Judicial review proceedings under section 31(1) of the Act
* made an application under section 25(1) of the Act for a declaration that an item of recount is unfawful,
and the application has not bean withdmwn nor has the court refused 1o make the declaration
* The court has not declared an ftem of account uniawhul after @ person mads an appeal Under section 28(3) of the Act.

if you are abie to confirm that the above sistaments apply and that the authority neither recelvad gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signsd and & copy
submitted to the extarnal auditor either by amail or by pest (not bioth).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the Information required by Kegulation 18 (2), Accounts and Audit
Regulation:s 2015 Including the periad for the exercise of public rights still need 1o be fully completed and,
along with a capy of this certificate, published on the authority website/wsbpage” before 1 July 2022

By signing this certificate you are also confirming that you are aware of this requirement.

Signed blL'I‘Q Rezponsible Financial Officer  Dale | confirm that this Cartificate of

RN, 22022 | Sy o s \efesfacez

Signed by Chalrman Cate s recorded In minute refarence:
M -Anrrin efesfurt (ocen/22
Ganaric email 2ddress of Authority Telephone number
WS favatornyodminire « a1 G Gy 173
“Published web address ’

Ve 60 @, et com

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possibie after certification to your external auditor, but no later than 30
Juna 2022, Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2021/22
GATE. O WY EL AYsaoonvsawe P C.

Aok Mo Ty —facksn re .ol s

During the financial year ended 31 March 2022, this authority's intemal auditor acting independently and on the
basis of an assessment of risk, camied out a selective assessment of compliance with the relevant procedures
and controls in operation and abtained sppropriate evidence fram the authority.

The Intarnal audit for 2021/22 has been camied out in accordance with this authority's needs and planned coverage.
On ths basis of the findings in the areas examined. the internat audit conclusions are summarised In this table.
Set out below are the objectives of internal controf and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
sdequate 1o meel the neads of this authority,

Intsrnal control objective

A. Appropriate accounting records have been properly kept throughout the financial year. :
[1. This authority compliad with [is financial regulations, payrmsnts wers supported by invoices, all \/

oxpanditurn was spproved and VAT was approprately accounted for, |
[ Thia authority assessed the significant risks 10 uchisving its objaclives and reviewsd the adequacy
of arrangementa to manage thesa. \/
0. The precepl of rates requirement resullad from an adeguate hudgsatary procass; nrogmnagamst /
v

the budget was regulardy monitored, snd resarves were appropdate,
£ Expecied ihcoms was lully recelved, based on comect prices, properly reconded and promptly
banked; and VAT was appropriately accounted for, - il -
I Poelty cash payments wers properly supported by receipis, all peity cash expenditure wes », Par«
___approved and VAT appropriately accounted for. v AL Ay
5. Salaries to smployees and sliowances to members wers paid in accordance with this suthonty's
approvals, and PAYE and NI regquirements were propady applied,

M. Assel and investments fegisiers wers complete and sccurate and property maintsined 7
v

| Penodic bank account reconciiiations wers propery carmad out dunng the year.

4. Accounting stalemerts prapared during the year were praparsd on the cofres! accounting basia
(racelpts and payments or Income snd expendiiure), agresd to the cash book, =upported by an
adequate audi trall fram undeslying recorde and where appropriate debtors and craditors ware

propérly ecorded, B
K. If the suthanty cartified itsalf az exempt from a limited assurance review in 2Z020/21, it mal the
mxemption critens and correctly declared Rsal! exampl. (I the authionry g o imitted aumrance \/
Feview | iFia MOV AGAR Bk “nod esarvwemn|™)
| The authority publishes information on a fres to scoess webafte/wohpags up to date at he time of /T‘ Nt 8k n
the Inlatmal sudit in sccardance with any relavant lranspassncy cods requiramonts 1 ‘ '
M The authority, during the provious ysar (2020-21) comactly provided for the period for the wWeACH1E
exercise of public rights ae raquirsd by the Accounts and Audit Regulations (v vm=nced by he v’ A
Hotiew patlibistrect cn v wnbirter dncdfar anthincity apneceod it wonhorng the datos sat) Lu."g = NT
N Tha authonty has complied with the pubiication regoirements for 2020/21 AGAR s BATE
(=2 AGAR Page 1 Guktapce Notas), —~ [

Y= | No [Not oot

0. [For local councllz only)
Trust funds (Including charltable) - The councll msl its respormihilities as 3 rusize.

Fwanywunskaraasldenﬁledbywsmmmyndeqmmmwmma(ﬂstauyu&rermksroasoneeoamtaahee(snmeded)
{Jate(3) iIntemal audit underiaken Name-of parson who carrisd oul the Intermal audit

- Tt LenNEXT
2;'0,;.}_1.311_ BLILMRE 4 FE2A L, AT $GLN, S
Stgnature of person who = -
camied outthe intemalaudit =2 # L S Dats =% Joalaz,

Il the resporniae fa ﬂefi@%hlmwmomuﬂmmhmwiﬂdmwmummwmm
(add ssparate sheets:|

“Nots. If the responsa i 'nol coverel pisase slule when the mest recent intemal sudil work was dane in this area and whon |t is
next pianned; o, If caverags ls-hot requirad, the annual internal hudit report must explain why not (add separate shests I needed).
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as lire mambers of.

GAve O UPPEd Yyeaumsue~ P C.

our responsibility for ensuring that there is a sound system of intemal contred, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and beliel, with
respact to the Accounting Statements for the yaar ended 31 March 2022, that:

' We have put in plaze armingsments for #fachive financis| prepated (i3 accountng SESIMOME 11 acoordance
marsgemant during the year, and for the preparation of / with ffie Accounts and Autit Regulstions.
Ihe accaiuniing stalsmenta.

2 We mamtained an adeguate aystem of inlamal contml IEHE PropeEr arunguneity #nd sceated resgsonsitiily
nsluding measures desigred to srevent and detect frau \/ far safeguanting the public maney and resourmesin
wiid cormupbion snd raviewerd s sffeciivansus, ity chmtga

1. We took &l reasanable sleps lo Rasurs ourseives has anly dong what i hax the legal powor fo S0 and fiax
ket there are no maitsrs of aclunl of podentis) compi=d with Proper Practices in domyg 20,
pot-sarmpiinnos willy liws, regubistions and Progpme /

Practices thal could have & significant financlat sffsct

on the ability of thin authonty to conduct its:
tusiness or manage s finances.

& Wy pravided proper copartunity dunng the year tor / durmg the year gave eif parsons interssted (he oppartundy o

the exurcine of alucton’ rights 1 gecordence with th gt arvd nak Questions abiut tis suthorlty's sccaynis.
requrements of the Accounts and Audit Regulatons.

% Ws corriad out an aesesament of the neks fecing this congtered and documented the Nnancisl and othar risic it
authority and took nppropraiz sieps to manags those fanaz and dsall with thom propesy
tisks, Incuding the introduction of intemal controls and/or
extamal Inaurance cover whers required.

1, Wa maintained throughoul the year 50 athequaty sind
sffective system of intarmal sudll of the sccounting
recards and control systams

7. We ook appropeiale sciion on el matters ralsed
i raparts from Intesnal and sxteorml audit

I. Wea consiiered whether any fiigatiorn, Sabiities or
tomminents, swents or transaclions, occurming siffies

srrangud 1V 4 sampatett preso, indugpecdent of e reecial
controie and procedures, to give an abjeclive view on whethe
itgrmal cantrols meel the needy of (hin sumalter suthatly.
respanded (o malters brought to ifa atfention by infermal and
axtomal auct

Wevﬂwmnnwwuom@
durng the year including everile (aking place after the yaar

NN NS

during oF gfier the year-end. hkavs a finansial impsct on end  rslevant.
thin suthonty and, whess appropnaio, have included them
In the accouriiing statements,

6 {For local counciia onfy) Trust funde inchsding has maf all of ds responsiblifies where as a body
chartabie. In our capacify as the sole managing cupaiate | 15 & soip managrg inasies of 4 lowl frust
trustee we dischanged our sccountainity o lrats

responmibilifies for this fund|syasssts, inauding
financial reporting and, If required. independent
axamimation or audil.

*For any statemant to which the response is ‘'no’, an explanation must be published

This Annual Govemnance Statemsn! was approved al & | Signad by the Chairman and Clerk of the mesting where
mesting of the authority on: Zpproval Was givet:

Chairman M\ V\.‘\ﬂ' ‘-‘“ A

Gk R

Other information required by the Transparaney Code (nol part of the Annusl Gavermancs Stalsment)
v&r | Na

and recorded as minute referance:

1
|

The autharity website/webpage 5 up to dite and the information required by the Transparancy Code has
| been published,

Annual Govemanca and Accountability Returm 2021722 Farm 2 Page 5of
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Section 2 - Accounting Statements 2021/22 for

Goae BN OPPEL Wevoeaenef

P C,

Total batances and ressrves al the beginning of the yesr

| Balances brought Bl
| forward 'Z\_y,(,"l ZQC\'—] gxmded?d in the financial rocarda. Vahm muat agree to
previous year
| 2. [+) Precept or Rates and = Total amount of precent (or for IDB5 rates and leviez)
Levies ?)C_'?OO NI ) | received or recervabla in the yoar: Exciude any grants
Eceived
1. (*) Total ather tecoipty ) Tkl income of recoipts a2 recordad In tha cashbook less
\\VO \/2.—" the precept or ratesflevies received (ne 2). Inchude any
4. () Stsif costa Tolal expendiiure or payments msde to and on behalf
Ly v YW of allamployesa. Incluxde grozs satares and wagesn,
\ 5 (6 U" \\"" O & employera Nl contnbutions, amployers pansion
contributions, gratuties and severance paymenta.

5. (+) Loan intarost/Capital _ Tolal expenditurn ar payments of capital and interest
Epayments (:'_\ O mate during the year vn the suthonty s tarrowings (f any)

E.-g:) All athes paymania — s | ol expan?lu?o or payments gs recorded fn the cash-

76706 | LLBL | bookless stal costs (ine 4) and loan interestcapital
mpaymenta (ling 5),
7 (=} Balancas camied . = Total baiances and reserves al Ihe end of the y=ar. Mus!
forward 1o | 2528 \4— | equal (142+3) - (495+8).
1 Total value of cash and P The summ of all cormnt and deposi bank accounts, caah
| short term Investments ZQq -7 ZJ ? \_v,_ holdings and short term investments held as at 31 March -
To agroe with bank reconciliation.

9. Total fixed assats plus — — The valum of 2l the properdy the sutharily owss — if i mades
iong térm Investments '?;(,l_gc_\(_) ?76‘;{)@ up of all its fixed assets and fong term Investinents aa at
and aszety 31 March.

10 Total barrowings The ouistanding capital balance as al 31 March of all loania

) O | from thind parties (imchwtng FWLE},

11. (For Local Councils Only) Tha Council as-a body corporate acts as sofe frustoe for
Disciosura nots ro Trust funds ond & respansible for managing Trust fiunds or aesets.
(ineluding charitable) N.E& The Ngurss iy the svcouniing stsismsnls gbove oo

e hiasdi sty Tesm] donnasetiocin

| cztify that for the year endsd 31 March 2022 the Accounting
Statements:in this Annual Govemance and Accountability
Retum have been prapared on eithar a rmoeipis and
paymonta or incoma and axponditirs basis following the
guldance In Governance and Accountabiiity far Smaller
Atithorities — a Practilioners’ Guide to Proper Practices

and present (Aify the financial pasition of this authority.
Signed by Responeible Financial Officar bafore being

m@mmmmyw

Dats

Annual Govemance and Accountability Retum 2021/22 Form 2

| confirm that these Accountng Statements were
spprovad by this-authority on this:data:

as recorded in minute reference;

Signed by Chairman of the mesting where the
Accounting Statements were approved

M.(/\N'ft.;.\.)a
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